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Application for Taking Course(s) offered by Lingnan University
by Research Postgraduate Students of Lingnan

Personal Information Collection Statement:

1. Lingnan University may collect, use and/or process the following types of personal data: (a) basic identification, biometric data, and personal information such as your name, age, gender, ID and passport numbers; (b) contact details such as your address, phone numbers, email address and emergency contact; and (c) other information about you provided to Lingnan University.

2. The purpose of collecting/using/processing personal data is for matters related to your studies including but not limited to registration status, academic advising, student services, payment, grants/loans, library and IT services, using University facilities, course enrolment, fellowships and studentships, scholarships and sponsorships, counselling, overseas research visits, local and non-local conferences/field trips/other academic activities, student training and development, student visa, assessment, transcripts, testimonials, degree certificates, disciplinary matters, contact and communication, compliance with University policies and regulations and/or registration in relation to health and safety.

3. In order to serve the specified purpose(s), the personal data collected by a unit may be transferred to other units of Lingnan University, which are located in the jurisdiction of Hong Kong, China. For programmes in collaboration with Chinese Mainland/overseas universities, the personal data collected may be shared with relevant unit(s) of the partner universities concerned, on a need-to-know basis. Upon graduation, essential data will be forwarded to the office responsible for alumni matters for communication and related alumni administration. The University may use your emails and phone numbers for communication with you.

4. Lingnan University will not retain your personal data longer than necessary to fulfil the purposes for which it was collected or a directly related purpose. Personal data which is no longer required will be destroyed, unless a longer retention period is required by law or university policies.

5. Without your expressed approval, or unless required/permitted by law, Lingnan University will not disclose the personal data collected herein to third parties. When the University needs to disclose, transfer or assign personal data to third parties, the University will take appropriate steps to protect the privacy of the personal data to be disclosed, transferred or assigned.

6. Unless indicated otherwise, all personal data requested is required for its purpose. Failure to provide the University with such data may result in the University being unable to provide you with the requested activities, services or facilities or maintain contact with you.

7. Without your consent, Lingnan University will not use your personal information provided to us to conduct direct marketing, and you may opt-out from direct marketing at any time.

8. As a data subject, you have the right to request access to and correction of the personal data under the Personal Data (Privacy) Ordinance. For requests to access your personal data, please contact the Chief Data Protection Officer at DPO@LN.edu.hk. For requests to correct/update personal data, please contact the School of Graduate Studies at sgs@LN.edu.hk.

9. This Personal Information Collection Statement may be supplemented by Addendum to Personal Information Collection Statement – Chinese Mainland and/or Addendum to Personal Information Collection Statement – EU as applicable.  
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Application for Taking Course(s) offered by Lingnan University
by Research Postgraduate Students of Lingnan

1.	Research postgraduate students of Lingnan University who wish to take courses (as either enrolled or audit courses) offered by Lingnan University should complete this form. (Lingnan students who wish to enrol in courses offered by other sister institutions and students of other sister institutions who wish to enrol in Lingnan courses should complete the prescribed form for cross-institutional course enrolment.)

2.	Lingnan students should read carefully the “Guidance for Lingnan Research Postgraduate Students on Course Taking”.

I.	Personal Particulars

	Name in English : _______________________
	Name in Chinese (if any): ____________________

	Student No.: ___________________________
	Study Programme: PhD/MPhil* in               

	Year of Study: _________________________	
(e.g. First Year)
	Mode of Study: Full-time/Part-time*

	Area of Study:
	


	*Please delete as appropriate

II.	Courses Applied For

	Academic Year:
	
	Term:
	



a) Course(s) to Enrol

Note:	For a research postgraduate student in the Arts and the Social Sciences Faculties and students housed under the Schools of Interdisciplinary Studies or Graduate Studies, the maximum load for course taking is three courses per term, including course(s) offered by Lingnan and those offered by sister institutions. The required course “RWTS510 Academic Writing and Research Methodology across Disciplines” for all new students is also counted in the maximum load.

	No.
	Course Code
	Course Title

	1
	
	

	2
	
	

	3
	
	


			 [Please provide appropriate document to support the application if the above courses have prerequisite requirements.]

Please list out for information purpose courses applied for taking at other institutions in the same term.
	No.
	Course Code
	Course Title
	Offering Institution

	1
	
	
	

	2
	
	
	



b) Course(s) to Audit

	No.
	Course Code
	Course Title

	1
	
	

	2
	
	

	3
	
	



	Student’s signature:
	_____________________
	Chief Supervisor’s signature:
	_____________________

	Department/Unit:
	_____________________
	Co-supervisor(s)’ signature 
(if any):
	_____________________

	Date:
	_____________________
	Date:
	_____________________



III.	Approval of the Head of Department/Unit1
   (Please put a ‘  ’ in the box as appropriate)

	The application(s) is (are)    approved /    not approved by the Head of Department/Unit1.



	Head’s Signature:
	
	Name:
	

	Date:
	
	
	

	Remarks (if any):
	
	
	



IV.	Approval of Course Offering Department/Unit1 or Programme(s)
	[To be completed by Programme Director or Head of Department/Unit1 offering the course.]

	1.
	Course title/code:
	___________________________________________________________

	
	This application is: 
	    approved     not approved, reasons:_________________________



	
	Remarks (if any):
	_______________________________________________________

	
	Name and Signature:
	_______________________________________________________

	
	Department/Unit/Programme:
	 _______________________________________________________

	
	Date:
	__________________________ 

	
	Moodle Account Required:

	Yes     No
es     No


	2.
	Course title/code:
	___________________________________________________________

	
	This application is: 
	    approved     not approved, reasons:_________________________ 



	
	Remarks (if any):
	___________________________________________________________

	
	Name and Signature:
	___________________________________________________________

	
	Department/Unit/Programme:
	___________________________________________________________

	
	Date:
	__________________________

	
	Moodle Account Required:

	Yes     No
es     No


	3.
	Course title/code:
	___________________________________________________________

	
	This application is: 
	    approved     not approved, reasons:_________________________ 



	
	Remarks (if any):
	___________________________________________________________

	
	Name and Signature:
	___________________________________________________________

	
	Department/Unit/Programme:
	___________________________________________________________

	
	Date:
	___________________________________________________________

	
	Moodle Account Required:

	Yes      Noes     No
es     No




1 Head of Department/Unit or the Person-in-charge of Division

(Note: Upon the student's request, the University shall provide a copy of the information given on this form to the student in compliance with the Personal Data (Privacy) Ordinance when all necessary processing of this form is completed.)


S:\ Course Taking\Forms\Application form for LU courses.doc

	Please forward the completed form to the School of Graduate Studies (GS) before ___________________(deadline to be provided by GS)
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